TO COMPLETE A PROJECT FOR TFL FROM CONTACT TO DELIVERY

SALES
1st CONTACT
enter all
contact & organisation
info into Daylite OPPORTUNITY
CREATION
source and link/gather
job sheet printed, all information required
delegate project to PROJECT by team to complete
tgam member aqd CREATION the project
brief team on project
DESIGN
PROOF 1
OF CONCEPT
PROOF 2 if after 3 concepts,
OF CONCEPT client cannot choose
a way forward, either
job starts again or
charges up to 3rd
PROOF 3 concept are invoiced
OF CONCEPT and end of project
PRODUCTION
ARTWORK OF CONCEPT
IS COMPLETED
VIA PRODUCTION
PROOFING ROUNDS
SIGNOFF
PRE-PRODUCTION
PRODUCTION
DELIVERY
ADMINISTRATION
INVOICE
JOB CLOSED

JOB FILED




